Dear (Agent’s Name),

I (my team/we) saw your listing at (location) and would like to make an offer on it. 
(Although I am a licensed real estate agent) We prefer to have the listing agent represent us as our buyer's agent.  If your brokerage does not allow dual agency, I trust that you can refer us to another agent at your brokerage.
Here are our terms and supporting docs:

Purchaser:  
Offer:  $XXXK Cash  (or amount financed) 
Deposit: $500.00 
Closing: 30 Days or sooner if needed 
Contingencies: 14 Day Inspection 
Seller to deliver free & clear title. (Please make sure this is stated on contract) 
Title/escrow company
Names and Emails for all parties on offer: (personal name or business name)
Cell number to reach us:

We are ok to use Docusign, if it is easier for you.  Paper contracts also work. 


Thank you for your time and I am looking forward to purchasing this property with your help.
Attached are my proof of funds, information about myself and my business (credibility packet), and a copy of my earnest money deposit that I will send once my offer is accepted.
I will also send my incorporation docs once offer is accepted.


Attachments: POF, Credibility Packet, Copy of Earnest Money Deposit Check

(If licensed agent) *Possibly and plan accordingly: signed consumer notice, signed seller disclosure, signed lead based paint disclosure, and signed gas/mineral rights

